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1. O01mue moJI0KeHHA

1.1. Hacrosimiee [onoxxenne 06 00paboTke MepcoOHaNbHBIX JTaHHBIX PAOOTHUKOB, 0OYUaIOIIUXCS
U UX poauTenen (3akoHHbIX npencraButeneit) (nanee — [onoxenune) MKOY «['umnuaszus Nely (nanee
0O0) pa3zpaboTaHo Ha OCHOBAaHUHU:

— cratbu 24 Konctutynuu Poccuiickoit denepanuu;

— rnaBbl 14 Tpynosoro Koaekca Poccutickoit @enepanuu;

— ®@epepanpHoro 3akoHa P® ot 27.07.2006 Ne 149-®3 «O6 wundpopmanuu, wHPOpMaTH3AIMA
U 3a1UTe UHOPMALIUN»,

— ®epgepanbHoro 3akoHa PO ot 27.07.2006 Ne 152-®3 «O nepcoHalbHBIX JAHHBIX);

— ®enepanbHoro 3akoHa P® ot 29.12.2012 Ne 273-®3 «0O0 ob6pasoBanuu B Poccuiickoit
Oenepaunn»; — npukaza OCTIOK Poccun ot 11.02.2013 Ne 17 «O6 yrBepxknenun TpedoBaHuit
0 3amure MHPOpPMAIUMM, HE COCTaBISIOLIEM TrOCYIapCTBEHHYIO TaliHy, cojepKalencs
B TOCYAAapPCTBEHHBIX HHPOPMAIIMOHHBIX CUCTEMAX);

— IloctanoBnenus IlpaBurensctBa P® ot 01.11.2012 Ne 1119 «O6 yrBepxknaeHun TpeOoBaHUI
3alIUTe MEPCOHATBHBIX JAHHBIX MpPU UX 00paboTke B MH(DOPMAIIMOHHBIX CHCTEMAax IEPCOHAITBHBIX
TaHHBIX);

— IIpaBmy BHYTpEHHETO TPYJOBOTO PACHIOPS/IKA.

1.2. Ienp paspabotku IlonmokeHust — ormpeaesneHHe TMopsiaka 00paOOTKH, CHCTEeMaTH3AINH,
WCTIONIb30BAHUS, XpPAHEHUS W Tepeladydl CBEACHWH, COCTABIIONINX NEPCOHAIBHBIC JaHHbBIC;
o0ecrieyeHne 3alIUTHI TIPaB M CBOOOJ PaOOTHHUKOB YUYPEXKICHHS, OOYUAIOMIMXCS W UX POJAUTENCH
(3aKOHHBIX TIpEJCTaBHUTENCH) MPU 00pabOTKE WX TMEPCOHATBHBIX TAaHHBIX, & TAKXKE YCTAHOBJICHHE
OTBETCTBEHHOCTH [OJDKHOCTHBIX JIMIl, WMEIOIMHX JOCTYNl K TMEPCOHAIBHBIM JaHHBIM PaOOTHUKOB
yUpexxJieHus, oOydarouuxcs M HMX poAuTeNell (3aKOHHBIX TpEeACTABUTENEH) 3a HEBBINOJHEHHE
TpeOOBaHUN HOPM, PETYIUPYIONIUX 00paOOTKY M 3alIUTY MEPCOHATBHBIX JaHHBIX.

1.3. IlepcoHasibHBIC JaHHBIE OTHOCATCS K KAaTETOpUH KOH(PHUIACHITMATHLHON HH(POPMAIIHH.

1.4. Bce pabotauku OO, B COOTBETCTBHH CO CBOMMH ITOJTHOMOYHUSIMHU BJIaJICIONINE HHPOPMAIIUCH,
OTHOCSIIEHCA K IePCOHAIbHBIM JaHHBIM, O COTPYAHUKAX, 00YJarOMMXCS U UX POJUTENAX (3aKOHHBIX
MPEJICTABUTEINSIX), MOJYyYalolllie U HCIONb3YIOIIUe €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBUU
¢ 3akoHojaarenbcTBOM Poccuiickoit @exepalnui 3a HapyllleHHE peXUMa 3alluThl, 00pabOTKU U
MOPSIJIKA UCIIOJIB30BAHUS ATON HHOpMaIUK.

1.5. Ilopsinok BBOJA B nielicTBUE U u3MeHeHus [lonoxxeHus.

1.5.1. Bce wusmenenus B IlonoxeHue BHOCATCA NPUKA30M JIUPEKTOpA  YUPEKICHUS.
Jlo BHeceHusi u3MeHeHud B Hactosimiee [lonoxeHue B CBA3M C HW3MEHEHHEM 3aKOHOJIATENIbCTBA,
periaMeHTHPYIOIIEro BONPOChl 00paOOTKM MEpPCOHANbHBIX JaHHBIX, HacTosmee [lonoxenue
JEMCTBYET B 4aCTH, HE MPOTUBOPEUAIIICH 3aKOHOAATEIbCTBRY.

1.5.2. Bece pabotauku OO n0HKHBI OBITH 03HAKOMIIEHBI ¢ HACTOSAINM [los10KeHreM o1 pOCIUCH.

1.6. Pexum kOHOUACHUUATBLHOCTH TMEPCOHAJBHBIX JAHHBIX CHHUMAeTcs B  Clydasx
X 00e3NMYMBAHUS U TO MCTEUEHUHM 75-JIETHETO0 CPOKAa UX XPAHEHMs, €CId MHOE HE OINpeAesieHO
3aKOHOM.

2. OCHOBHBbIE MIOHSITHS W COCTAB NMEPCOHAIBHBIX JAHHBIX
2.1. lna ueneit Hacrosmero [1onoxeHust HCIOJIb3YIOTCS CIIEIYIOIINE OCHOBHBIE IOHSTHSL:

— IepCcoHaJbHble JaHHble — J00as uHPOpMaLus, OTHOCALIAsCS K MpsIMO WJIH KOCBEHHO
OIpeNIelIEeHHOMY WIJIM ompenenseMoMy (uznueckomy auny (CyObeKTy MepCOHATbHBIX JaHHBIX):
pabOTHHKY, OOydJaroLIeMyCsl M €ro PpOIUTENSIM (3aKOHHBIM MPEICTABUTENsIM), B TOM YHCIE HX
¢dbamunus, UMs, OTYECTBO, TOJ, MecAll, JaTa MU MECTO POXKICHMA, aJpec, CeMeWHOoe, COIUalbHOE,
MMYIIIECTBEHHOE I0JI0KeHHEe, 00pa3oBaHue, mpodeccus, 10X0bl, Apyras HHPopMalus, HeoOxoaumas
YUPEXKIEHUIO B CBS3H C TPYIOBBIMU OTHOLICHUSIMU C PAOOTHUKOM, 00pa30BaTEIbHBIMU OTHOLICH USIMU
— 00y4aroLIMMCsl, €ro poauTeseM (3aKOHHBIM MTPEICTABUTENIEM);



— oneparop — ropuaudeckoe juno (OO), caMoCTOATENbHO OpraHU3yIoUiee U (WIM) OCYIIECTBIISAIONIEE
00paboTKy MepCOHATBHBIX JAHHBIX, a TAKXKE OMPEACISIONIee eI 00paboTKH MepcoOHaATbHBIX JAHHBIX,
COCTaB NEPCOHAITBHBIX JaHHBIX, MOJUIeKaIIMX o00paboTke, neWcTBUS (Omepanuu), COBEPIIAEMBIC
C TMIEPCOHAIBLHBIMU JIAHHBIMU;

— 00paboTKa MepCcOHAIBHBIX JaHHBIX — JII000e AeWCTBUE (OIEpalys) WM COBOKYITHOCTh NEHCTBUI
(omeparnuii), coBepHIaeéMbIX W HCIIOJIb30BAaHHEM CPEACTB aBTOMATH3AllMM WM 0€3 HCIOJIb30BaHUS
TaKUX CPEJCTB C MEPCOHAIBHBIMH JAaHHBIMH, BKJIIOUasi cOOp, 3amMCh, CHCTEMATU3ALIMI0, HAKOIUICHHE,
XpaHeHue, yToyHeHue (OOHOBJECHHME, W3MEHEHHE), W3BICUYEHHE, HCIOJIb30BaHUE, TIIepenady
(pactipocTpaHeHHe, TPEAOCTABJICHUE, JIOCTYI), OOe3MMYMBaHWE, OJOKHpOBaHWE, YAAJCHHE,
YHUYTOXXEHHE MEPCOHANBHBIX JaHHBIX PAOOTHHUKOB, OOYYAIOIIUXCS W HMX POAUTENEH (3aKOHHBIX
MIpe/ICTaBUTENEH );

— KOH(pHMIEHINATBHOCTh TEPCOHANBHBIX NAaHHBIX — 00SM3aTeNbHOE Uil COONIOACHUST Ha3HAuYECHHOTO
OTBETCTBEHHOTO JIUIIA, TOIYYHUBIIETO JIOCTYI K MEPCOHAIBLHBIM JaHHBIM PAaOOTHHUKOB, 00YJarOIIUXCS
M UX poauTeneil (3aKOHHBIX TpEACTaBUTENEH) TpeOOBaHWE HE PACKPHIBATh TPETHUM JIMIIAM M HE
pacrpocTpaHsATh TEPCOHANBHBIE JaHHBIE Oe3 coriacus paOOTHHKA WM POAUTENS (3aKOHHOTO
MIPEJICTaBUTEIIS) MIIM HHOTO 3aKOHHOTO OCHOBAHUS;

— pacmpocTpaHEHHE TEpCOHAJbHBIX JAaHHBIX — JCWCTBUs, HaNpaBJICHHbIE Ha PACKpPBITHE
MEPCOHAIBHBIX JIAHHBIX PAOOTHHUKOB, OOYYAIOIIMXCS U UX pOAMUTENEH (3aKOHHBIX INpeACTaBUTENEH)
HEOTIpeIeICHHOMY Kpyry Jmil (repegada TepCOHANBHBIX JaHHBIX) WM Ha O3HAKOMJICHHE
C TEpPCOHATBHBIMH JIaHHBIMH HEOTPAaHWYEHHOTO Kpyra JIHI, B TOM 4HCiIe OOHApOJIOBaHUE
MEPCOHATBHBIX JTAHHBIX B cpeacTBax MacCOBOM nHpOpMaInH, pa3MelnieHue
B MH(POPMAIMOHHOTEICKOMMYHUKAIIMOHHBIX CETSIX WJIM MPEJOCTaBJICHHE JOCTyNa K MEPCOHATHHBIM
JAHHBIM KaKMM-TH0OO0 MHBIM CIIOCOOOM;

— IpPEJOCTaBIECHUE NEPCOHANbHBIX JAHHBIX — JICHCTBMSA, HANpPaBICHHbIE Ha PpacKpbITHE
NEPCOHAIBHBIX JAHHBIX ONPEAEICHHOMY JIUIY WIH ONPEAEIEHHOMY KpYT'y JIMIL;

— HCIOJb30BaHUE IMEPCOHAIBHBIX JAHHBIX — JEWCTBUA (ONepaluu) ¢ MEepPCOHATBHBIMHU JAHHBIMU,
COBEpILIAEMbIE JTOJDKHOCTHBIM JIMIIOM B LIEJIAX MPUHATUS PEIICHUH WM COBEPIICHUS MHBIX JIEHCTBUM,
MOPOXKAAOUINX FOPUAUYECKHE MOCIEICTBUSI B OTHOUIEHMHM PAOOTHUKOB, OOYYalOLUIUXCS M UX
poauTeneil (3aKOHHBIX MpeaCcCTaBUTENE), TMO0 UHBIM 00pa30M 3aTparuBarolIMX UX IpaBa U CBOOObI
WIX IIpaBa U CBOOObI IPYTUX JIMLL;

— OJIOKMpOBaHHE MEPCOHANBHBIX JaHHBIX — BPEMEHHOE IpeKpallleHue 0oOpabOTKU MEepPCOHAIBHBIX

TAHHBIX Pa0OTHUKOB, OOyJAIOIUXCA M UX POJUTENEH (3aKOHHBIX MpPECTaBUTEINIEH) (32 UCKIIIOUEHUEM
cllyyaeB, eciu 00paboTka HeoOXoAuMa JUlsl yTOUHEHHsI IEPCOHATIBHBIX JaHHBIX);
— YHMYTOXXEHHME IIEepCOHAJbHBIX JAaHHBIX — JEHCTBHSA, B pe3yabTare KOTOPbIX CTAHOBUTCA
HEBO3MOXXHBIM BOCCTAHOBUTBH COJIEPYKAHHME IMEPCOHAIBHBIX JAaHHBIX B HH(OPMAIMOHHON cUCTeME
NEePCOHANBHBIX JAaHHBIX U (WIM) B pe3ylbTaTe KOTOPBIX YHHYTOXKAIOTCS MaTepHUajbHble HOCUTENS
NEPCOHAIBHBIX JAHHBIX pAOOTHUKOB, 00YYaIOIIMXCs U UX poJuTeNell (3aKOHHbBIX IPeCTaBUTEIIEeH ),

— 00e31MYMBaHUE MEPCOHAIBHBIX JAaHHBIX — JCHUCTBUS, B pe3ylbTaTe KOTOPBIX CTAHOBHUTCS
HEBO3MOXHBIM 0€3 MCIIOJIb30BaHMs JIOTIOJIHUTEIbHON HMH(POPMALUHU OIpPENeIUTh MPUHAIEKHOCTD
NEPCOHATBHBIX JAHHBIX KOHKPETHOMY pabOTHHKY, OOyyarolmieMycs U €ro pOJIUTENsIM (3aKOHHBIM
NIPEJCTAaBUTEIISIM);

— 00I1e0CTYHbIE TIEPCOHATbHbIE JaHHbIE — IEPCOHAbHbIE JaHHbIE, JOCTYI HEOIPAaHMUYEHHOTO Kpyra
JIMI] K KOTOPBIM MPEIOCTaBJIEH C COIIacusi pabOTHHUKA, 3aKOHHOTO MPEICTaBUTENS 00YJatOLIerocs Uin
Ha KOTOpbIE B COOTBETCTBMM C (eJepaibHbIMH 3aKOHAMH HE paclpocTpaHseTcs TpeOoBaHUe
coOIII0ICHNS KOH(UAEHIINATBHOCTH;

— nuH(opMmarus — cBeJieHus (COOOIIeHNUs, TaHHbIE) HE3aBUCUMO OT (OPMBI UX MPE/ICTABICHHUS;

— JOKYMEHTUpOBaHHasg HHpopMaius — 3apUKCHUpOBaHHAs Ha MaTepHalbHOM HOCUTENE MyTeM
JOKYMEHTUPOBaHUS WH(POpMAIUs C PEKBU3UTAMU, TO3BOJISIOIIMME ONPEAEIUTh TaKyl0 HH(POPMAIIHIO
WIN €€ MaTepUalbHbIi HOCUTEIb.



2.2. KoMIiekc JOKYMEHTOB, COIPOBOXKAAIOUINK Tporecc 0pOpMIICHHS TPYIAOBBIX OTHOIICHUH
pabOTHHKA MIPU €T0 MPHEME, IEPEBOE U YBOIHHEHUH.

2.2.1. Nndopmanus, npeacrapisieMas paOOTHUKOM MpH MOCTYIJICHUH Ha paboTy B yupexaeHue,
JOJDKHA UMETh JIOKYMEHTalbHYI0 (opMmy. [Ipu 3akimroueHHH TPyJOBOTO JOTOBOpPAa B COOTBETCTBUHU
co cT. 65 TpynoBoro konekca Poccuiickoit denepannu Iuio, NOCTynawlIlee Ha padoTy, NPeabIBIISET
paboToaTento:

— [acHopT WM UHOWU JOKYMEHT, YAOCTOBEPSIIOIINN JTUUYHOCTb;
— TPYIOBYIO KHIKKY U (WJIHM) CBEJEHUS O TPYAOBOM AEATEIbHOCTH, 32 UCKIIOYEHUEM CIIy4aeB, €ClU
TPYJOBOM JOTOBOp 3aKJIIOYaeTCs BIEPBbIE WM PaOOTHUK IOCTYHaeT Ha paboTy Ha YCIOBHUAX
COBMECTUTEILCTBA, JIMOO TpPyJIOBas KHWXKKa y pabOTHHKA OTCYTCTBYET B CBSI3U C €€ yTpaTol WU
0 IPYTUM TIPUYHHAM;
- JOKYMEHT, MIOITBEPIK JAIOIIHH perucTparuo B cUCTEME UHIUBUAYaJbHOTO
(mepcoHUPUIIMPOBAHHOIO) yUETa;

— JIOKyMEHTbI BOMHCKOTO y4€Ta — JJIi BOGHHOOOS3aHHBIX U JIMIL, [TOAJIEKAIUX MPU3bIBY Ha BOCHHYIO
ciyx0y;
— JIOKyMEHT 00 oOpa30BaHMM W/WIM O KBaNU(UKAUU WIM HAJIWYUM CIELMAJIbHBIX 3HAHUN — INPHU
MOCTYIUIEHUHU Ha paboTy, TpeOYyIOIIYIO CIIEIMAIbHBIX 3HAHUN WIIH CIIEUATIbHOMN MOrOTOBKHY;
— CIpaBKYy O HAJUYHMM (OTCYTCTBHH) CYAUMOCTH M (MJM) (akTa YroJOBHOTO IpECIeNOBaHUS JIMOO
O TMpEeKpalleHUH YroJOBHOTO TNIPECeOBaHUsS MO pPeadMINTUPYIOIIMM OCHOBAHUSM, BBIJIAHHYIO
B MOpsijiKe U 10 (opMe, KOTOpbIEe yCTaHABIUBAIOTCS (heepaibHbIM OPraHOM MCIIOHUTENbHOM BIIACTH,
OCYILECTBISIONMM  (YHKIUMU 1O BBIPAaOOTKE W pealu3allid TOCYAAPCTBEHHOM  MOJUTHKHU
Y HOPMaTUBHO-TIPAaBOBOMY PETYIMPOBAHUIO B cpepe BHYTPEHHUX JEJl, — IPU NOCTYIJICHUH Ha paboTy,
CBSI3aHHYIO C JIEATEIBHOCTBIO, K OCYIECTBICHHIO KOTOPOH B COOTBETCTBUM ¢ HactosumMm Konekcom,
UHBIM (efepaNbHbIM 3aKOHOM HE JIONMYCKAIOTCS JIMIA, HMMEIOIIME WM HWMEBIINE CYIUMOCTb,
MO/IBEpraroluecs WK MoABepraBIIkecs yroJOBHOMY MPeCciIeI0BaHUIO.

CeugerenbctBo 0 npucBoeHur MHH paboTHUK npeacTaBiseT npu ero HaIMIrH.

2.2.2. Tlpu odopmieHnrn pabOTHHMKAa Ha paboTy (TOCiIE 3aKIIOYECHHs] TPYAOBOTO JIOTOBOPA)
3anoyHseTcs yHuduiupoanHas ¢opma T-2 «JIluvHas kaprouka pabOTHHUKA», B KOTOPOW OTPaKarOTCs
clieyIollie aHKeTHble W Ouorpaduueckue nanusle padotHuka: ®.M.0O., nata U Mecto pokaeHus,
IpaXXIaHCTBO, YPOBEHb 3HAHUS MHOCTPAHHBIX S3BIKOB, CBE/ICHUS 00 00pazoBaHuM, Ipodeccuu, CTaxe
paboThl, CeMEWHOM IOJIO)KEHUHU, NaHHbIE MAacropTa, aJApec  PEerucTpaluu, ajapec MPOoKUBAHUA,
KoHTakTHbIM Tenedon); MHH, HOmMep nokyMeHTa, MOATBEP)KIAIOUIETO PETUCTPALUMIO B CHCTEME
WUHIUBUAYAIBHOTO (MEePCOHU(UIIMPOBAHHOIO) y4YeTa; CBEJIEHUS O BOMHCKOM Yyuere; MHbopManus
O TPYAOBOH JEATENBHOCTH; PE3yAbTaThl aTTecTalluii paOOTHUKA (JlaTa aTTECTAllUM, JaTa U HOMEpP
MIPOTOKOJIA, PEIICHUE aTTECTAllMOHHONW KOMHCCHH); IaHHBIE O MOBBIINICHUN KBaTU(UKAIUU; CBEACHUS
0 mpodeccHOHALHOW MEPenoAroToBKe; JaHHbIE O Harpagax, MNOOMIPEHUsIX; HHPpOpMaIsI
0 TPEIOCTaBIIIEMBIX OTIYCKax; MpaBO paOOTHHKAa Ha COIHUAIbHBIC JbIOTHI; JOTOJIHUTEIbHBIC
CBEICHHUS: TPYIIa HHBAJIUIHOCTH, HATMYME BOJUTEIHCKOTO YIOCTOBEPEHUS; OCHOBAHUE PACTOPIKEHUS
TPYIOBOTO JIOTOBOPA.

2.2.3. B OO co3patorcs U XpaHATCS CIEIYIOIIME TPYIIbl JOKYMEHTOB, COAEp Kallue JIaHHbIE
0 paOOTHUKAX B €IMHUYHOM WJIM CBOJIHOM BHUJIE:

2.2.3.1. JlokyMeHTBI, cOJep)Kallie IepCcOHaJIbHbIE JaHHbIE pPAOOTHUKOB (KOMILIEKCHI
JOKYMEHTOB, COIIPOBOXAAIOIIHE Mpoliecc 0(OpMIICHHs TPYAOBBIX OTHOLLIEHHUH MU MpHeMe Ha paborTy,
NepeBo/ie, YBOJIbHEHUM; MOJUIMHHUKM M KONHUHM MPHUKA30B IO JUYHOMY COCTaBY; JIMUYHBIE Jena |
TPY/AOBblE KHIKKM pabOTHUKOB; JieNa, COJIEpKalllhe OCHOBAHUS K MPHUKa3aM IO JIMYHOMY COCTaBYy;
Jena,  CoJAepKallue  Marepuaibl — arTecTallud  pabOTHHUKOB;  CIYXeOHBIX  paccieOBaHMM;
CIPaBOYHO-MH(POPMALIMOHHBIM OaHK JaHHBIX MO MEepCOHaNy (KapTOTEKH, >KypHasbl); MOITUHHUKH U
KOIUM OTYETHBIX, AHAJUTUYECKUX MU CIPABOYHBIX MaTEepHaliOB, IEpelaBaeMbIX aJIMUHHCTPALUU
YUpEeXKJIeHUs, KOMMH OTUETOB, HAIIPABISEMBIX B TOCYAAPCTBEHHBIE OPraHbl CTATUCTHKH, HAJIOTOBBIE
WHCIIEKIINH, BBIIIECTOSIINE OPTaHbl YIIPaBJIeHUs 00pa30BaHUEM U JPYrUe YUPEKACHUs).



2.2.3.2. JloKyMeHTalysl MO OpraHu3aliyd padoThl (IOJOXKEHHUS, NOJDKHOCTHBIE HWHCTPYKIIWH,
IIPUKa3bl, pAaCHOPSDKEHUA aJAMMHUCTPALMM); JOKYMEHTHl [0 IUIAHUPOBAHUIO, YYETy, aHAJIU3y
Y OTYETHOCTH B YaCTU PAOOTHI C IIEPCOHAIIOM YUPEKACHUSI.
2.3. MHudopmanus, mpenacraBisieMas pPOAUTENSAMHU (3aKOHHBIMH TPEACTABUTEISIMH) TIPU
HOCTYIUICHUU 00Y4aloIerocs B yupekieHue, J0JDKHA IMETh JOKYMEHTAIBHYIO (OpMY.
[Ipy mnocrtymieHun oO0ydaroIIErocss B YUPEXKJIEHUE POAMUTENN (3aKOHHBIE IPEICTABUTEIH)
MPENBABISAIOT YUPEKICHUIO:
— KOIIUIO JOKYMEHTA, yI0CTOBEPAIOLIETO JTMYHOCTh 3aKOHHOTO MTPEICTABUTENS;
— KOIMIO CBHJETEIbCTBA O POXKJICHUM peOeHKa MM JOKYMEHTa, MOATBEP)KIAIOIIEr0 pPOACTBO
3asIBUTEIIS;
— CHPaBKy O PErHCTpaIiK 110 MECTY KUTEIbCTBA;
— KOHTAKTHbBIE JJAHHBIE;
— MHBIE CBEICHUS, OTHOCSIIMECS K EPCOHAIBHBIM JaHHBIM 00yYaroerocs.
Poaurenu (3akoHHBIE NIPEACTAaBUTENN) JETEH, SIBISIOMINXCS NHOCTPAHHBIMU I'paXkJIaHaMU WJIH JIMLAMU
0e3 rpaxJaHCTBa, JOMOJHUTEIBHO MPEIbSABISIOT JTOKYMEHT, MOJTBEPKIAIOUINI POJICTBO 3asiBUTENS
(M1 3aKOHHOCTD TNPEACTaBIEHUS MpaB peOEHKa), U TOKYMEHT, MOATBEPKIAIOIIHIM [TpaBo 3asBUTEIIA Ha
npeObiBanue B Poccuiickoit ®denepanuu. MHocTpaHHble TpaxaaHe M Juna 0e3 IpaxJaHCTBa Bce
JOKYMEHTBI TPEACTaBISAIOT HAa PYCCKOM S3bIKE WM C 3aBEPEHHBIM B YCTAHOBJICHHOM MOPSJIKE
IIEPEBOJIOM HA PYCCKUH SI3BIK.
2.4. IlepconanibHble JaHHBIE OOYUYAIOUINXCS COAEPHKATCS B UX JIMYHBIX JIENIaX.

3. Coop 1 00padoTKA MEPCOHATBHBIX JAHHBIX
3.1. Ilopsnok nosy4eHus: MepCOHANbHBIX JTAHHbIX.

3.1.1. Bce mnepcoHanpHbIC JaHHbIE pPAaOOTHHKA YUYPESKIECHUS U POAUTENS (3aKOHHOTO
Mpe/ICTaBUTENsI) OOydarolerocs cjieayeT MOoJydyaTh HENOCPEACTBEHHO Y pa0OTHHKA U POIUTENs
(3akoHHOTO TpenctaButens). IlepconanpHble JaHHBIE OOYUYaAIOUIUXCA CIIENYeT MOJIydaTh y poauTenet
(3akoHHBIX NpezacTaButeseil). Ecau nepcoHanbHble TaHHBIE BO3MOXKHO MOJIYYUTh TOJBKO y TpeThben
CTOPOHBI, TO PaOOTHUK, POAUTENN (3aKOHHBIC MPEICTABUTENIN) JOJDKHBI OBITh YBEAOMIICHBI 00 3TOM
3apaHee M OT HHUX JOJDKHO OBITh MOJTY4YEHO MUCHbMEHHOE coryacue. JJ0OJKHOCTHOE JIMIO YUpEeKIeHUs
JOJI’KHO COOOIIUTh PabOTHUKY, POIUTENSAM (3aKOHHBIM MPEACTABUTENSIM) O LENSIX, MpearnoaraeéMbix
HMCTOYHUKAX U CIOCO0ax MOJIydYeHUs! MEePCOHANBHBIX NAHHBIX, a TAKKE O XapakTepe MOJUIeKalluX
MOJIyUYEHUIO MEePCOHANBHBIX JAHHBIX U MOCIEICTBUSAX OTKa3a pabOTHUKA J1aTh MUCbMEHHOE corjacue
Ha UX MOJIyYeHHeE.

3.1.2. YupexxneHue He MMEET IpaBa IMOJIy4aTh, 00padaThIBaTh M MPUOOIIATH K JTUYHOMY JACTY
paboTHuKa U oOyyaromierocsi He yctaHoBJeHHble DenepanbHbIM 3aKk0HOM OT 27.07.2006 Ne 152-D3
«O mepcoHaNbHBIX JaHHBIX», DenepaabHbIM 3aKOHOM OT 29.12.2012 Ne 273-03 «O06 obOpa3oBaHuu B
Poccuiickoit @enepanun» u TpynoBsiM koaekcoM Poccuiickoit @eaepanuu nepcoHanbHble TaHHBIE 00
UX pacoBOW, HAIMOHAJIBHOW MPHUHAJICKHOCTH, TMOJUTHYECKUX B3TJSAAX, PEIUTHO3HBIX WU
¢bunocopckux yOEKIEHUSIX, COCTOSHUU 3I0POBbS, YACTHOW JKU3HHU, YJICHCTBE B OOIIECTBEHHBIX
00BEIMHEHUSAX, B TOM YHCIIe B MPOQeCcCHOHANBHBIX COI03axX. B ciyuasx, HEMoCpeICTBEHHO CBSI3aHHBIX
C BOIpOCaMU TPYIOBBIX OTHOUIEHWH, B cooTBeTcTBUM cO cT. 24 Koucrturyuun Poccuiickoit
Oenepannu yupexJIeHUE BIIpaBe MOJydaTh W 00pabaThiBaTh JaHHBIE O YACTHOM KHU3HM pPabOTHHKA
TOJIBKO C €r0 MMCbMEHHOTO COTJIACHS.

3.2. TTopspok 06pabOTKH EPCOHATBHBIX TaHHBIX

3.2.1. O6paboTKa MepCOHANBHBIX JAHHBIX OCYIIECTBISETCS B LESIX oOecredeHus COOMIoIeHUs
Koncrutynuu Poccuiickoii ®enepannu, ¢deaepalbHbIX 3aKOHOB U HMHBIX HOPMATHUBHBIX MPABOBBIX
akToB Poccuiickoii Deaeparuu, coneicTBIS paOOTHUKAM B 00yJarOIIUMCS B IPOXOKACHUN O0OyUeHUs,
WX KapbepHOM pocTe, 00ecredeHns UX JIMYHOW OE30MacCHOCTH U YJIEHOB MX CeMel, a TakkKe B LEesIX
obOecreyeHnss COXPAaHHOCTH NPUHAJUICKAIIETO UM HMYIIECTBA M HMYIIECTBA YUPEKICHHS, yuéTa
PE3yIbTAaTOB HCIIOTHEHUSI UMU O00S3aHHOCTE.



3.2.2. OOpaboTka y4Ypex JCHHEM YKa3aHHBIX BBIIIE IEPCOHAIBHBIX JAHHBIX PAOOTHHKOB,
oOyJaromuxcs 1 UX poauTeNell (3aKOHHBIX MPEACTaBUTENEH) BO3MOXKHA TOJIBKO C MX COTJIacus, JTH00
0e3 X corjacus B CICAYIOIUX CIIydasx:

— MePCOHANIBHBIC JTAHHBIC SIBIISIOTCS OOIIEIOCTYTHBIMU;

— TIEpCOHANIbHBIC JAaHHBIE OTHOCATCS K COCTOSIHUIO 370POBbS Pa0OTHHKA WM OOYYarOLIETOCs M HX
00paboTka HEOOXOMMa JIJISl 3aLIUTHI €r0 XU3HH, 37J0POBbS MIJIM MHBIX KHU3HEHHO BAKHBIX HHTEPECOB
100 KHU3HH, 30POBbS WIM HUHBIX KU3HEHHO BaXXHBIX HHTEPECOB JAPYIHX JIMIl U TOJTYYCHHE COTJIACHS
pabOTHHKA WK POAUTEINS (3aKOHHOTO MPEJICTABUTEIIST) HEBO3MOKHO;

— 00paboTka TEepCOHANBHBIX IAHHBIX HEOOXOIMMa Uil yCTAaHOBJICHHS WM OCYIIECTBJICHUS IIpaB
UX CyObEKTa WM TPETHHX JIUIT JIMOO B CBSI3U C OCYIIECTBICHUEM MTPABOCY/NS;

— 00paboTka NEPCOHATBHBIX MAaHHBIX OCYIIECTBISETCS B COOTBETCTBUH C 3aKOHOJATEILCTBOM
Poccuiickoit ®enepaunu 006 oOopoHe, 0 0€30MaCHOCTH, O MPOTUBOIAECHCTBUU TEPPOPUZMY,
O TpAHCIOPTHOW OE30MaCHOCTH, O TPOTUBOACHCTBHH KOPPYIIHH, 00 ONEpaTHBHO-PO3BICKHON
NI TEeTbHOCTH, 00 UCTIOJTHUTEIEHOM TIPOM3BO/ICTBE, c YTOJIOBHO -UCTIOTHUTEIEHBIM
3aKOHOJATEeNLCTBOM PD;

— 00paboTKa TEepPCOHATBHBIX MAHHBIX OCYIIECTBIISIETCS B COOTBETCTBUU C 3aKOHOJATEIHCTBOM
00 00s13aTeTPHBIX BUAX CTPAXOBAHMS, CO CTPAXOBBIM 3aKOHOIATEIILCTBOM;

— 1o TpeOOBAHWIO TIOJHOMOYHBIX TOCYIApPCTBEHHBIX OPraHOB B CIydasx, MPEIyCMOTPEHHBIX
(heneparTbHBIM 3aKOHOM;

— B CiIy4asx, eciii 00paboTKa MepCOHATbHBIX JAHHBIX PA0OTHHKOB OCYIIECTBIISICTCS HAa OCHOBAHUH
TpymoBoro  koxekca  Poccuiickoit ~ depepanyii WIM  HHOTO ®denepanbHOTO 3aKOHa,
YCTAQHABJIMBAIOMIETO €€ IIeNlb, YCJIOBHS TOJYYCHHs] TEPCOHAIBHBIX TaHHBIX W KpPYr CYOBEKTOB,
MepCOHANBHBIC JAHHBIC KOTOPBIX MOIIeKAT 00paboTKe;

— 00paboTKa MepCOHANBHBIX JaHHBIX OCYILIECTBISETCS B LENAX UCIOIHEHUS TPYAOBOTO JOrOBOPA;

— 00paboTKa MepCOHANIbHBIX JAHHBIX OCYIIECTBIISAETCA JUIsI CTATUCTUYECKUX WM WHBIX HAyYHBIX
1eJel MPpH yCIOBUU 0053aTeILHOTO 00€3IMYUBaHNS IEPCOHATBHBIX TAHHBIX.

3.2.3. OO BnpaBe 0OpabaThIBaTh NEPCOHATBHBIC JaHHBIC PAOOTHUKOB YUPEKIACHHUS TOJBKO C UX
MUCBMEHHOTO COTJIaCHsI.

3.2.4 OO BnpaBe o0pabaTbiBaTh TNEPCOHATIBHBIC JaHHBIC OOYYAIOMIUXCA W HMX POJUTENEH
(3aKOHHBIX MPEACTABUTENEH ) TOJBKO C X TUCHMEHHOTO COTJIACHS.

3.2.5. IlucemeHHoe coryiacue paOOTHUKA | poJauTeNeH (3aKOHHBIX IPEJICTaBUTENICH)
oOyuaronuxcs Ha 00pabOTKy CBOUX MEPCOHATBHBIX JaHHBIX JTOJKHO BKIIIOYATh B CEOs:

— (amMmInio, UMs, OTYECTBO, aJIpec CyObEeKTa MEePCOHANBHBIX JIaHHBIX, HOMEP OCHOBHOTO JOKYMEHTA,
YIOCTOBEPSIOIIETO €ro JUYHOCTh, CBEICHHUS O J1aTe BbIJaul YKAa3aHHOTO JIOKYMEHTAa UM BBIJABIIEM €ro
Oprasxe;

— HauMeHoBaHue ((pamMIInIo, UMs, OTYECTBO) U aJpec OMeparopa, MOJyJarollero Corjiacue cyobekTa
MePCOHATBHBIX JaHHBIX;

— 11e51b 00pabOTKU MEPCOHANBHBIX JAHHBIX;

— TepedyeHb IMEePCOHANbHBIX JaHHBIX, Ha 0O0pabOTKy KOTOPBIX JaeTcs corjacue CyObekTa
MePCOHATBHBIX JaHHBIX;

— MepeueHb JIeHCTBUI ¢ epcOHATbHBIMU JTAHHBIMM, Ha COBEPILIEHUE KOTOPBIX JaeTcs coriacue, ooduiee
OINMCAaHKUE UCTIOJIb3YEMBIX OIIEPaTOPOM CIIOCOOOB 00OPaOOTKU MEPCOHANBHBIX TaHHBIX;
— CpPOK, B TeUE€HHE KOTOPOTO JIEHCTBYET corjacue, a TakKe MOPsIOK ero OT3bIBa.

3.2.6. PaboTHMK yuypeXAeHus, poaUTeNdb (3aKOHHBII IpeJICTaBUTENb) OOy4aromerocs
MPEIOCTABIISIET YUPEIKICHHUIO TIOCTOBEPHBIE CBEJIEHHS O cebe, CBoeM peOeHKe (IeTsX).

3.2.7. B coorBerctBuM co cT. 86 ri1. 14 Tpynosoro konekca Poccuiickoii denepaunuu B LEIIX
obecrieueHus MpaB U CBOOO] YENOBEKA U TpaJIaHWHA TUPEKTOP YUYPEXKACHUS U €ro MPeJCTaBUTEIN
(OTBETCTBEHHBIE TOJDKHOCTHBIE JIMIA) MpU 00pabOTKE MEPCOHANBHBIX JaHHBIX PaOOTHUKA JOJIKHBI
co0iroaTh cienyromue oomme TpeOOBaHUS:



— IpU OTIPE/ICIICHNU 00beMa U CcoJiepkKaHus, 00padaThIBAEMbIX NMEPCOHAIBHBIX JAHHBIX YUPEXKIACHUE
JNOJDKHO pykoBozcTBoBaTbea KoHcrurynmeir Poccuiickonn ®enepauuu, TpyaoBeIM KOJIEKCOM
Poccuiickoit ®enepanuu, @denepanbuHbiM 3akoHOM 29.12.2012 Ne 273-®3 «O06 o6pa3oBanuu
B Poccniickoii ®enepanuu» W HWHBIMM HOPMAaTUBHBIMH IIPABOBBIMH M PaCHOPSANUTEIbHBIMHU
nokyMmeHTamu Munmnpocsemienust Poccun, PocoGpHanzopa, Apyrumu ¢enepaibHbIMI 3aKOHAMUY;

— 3allUTa MEePCOHAIbHBIX JAaHHBIX PAOOTHUKA OT HENPABOMEPHOIO MX HCIOJb30BAaHUS WIM yTpaThl
o0ecrieunBaeTCsl yUpEkKJACHUEM 3a CUET €r0 CPEJICTB B MOPSIJIKE, YCTAHOBICHHOM 3aKOHOATEIbCTBOM;
— IpU NPUHATHM PEILIEHUM, 3aTParuBalolUX HMHTEpEchl paOOTHUKA, YUPEKJIEHUE HE MMEET IIpaBa
OCHOBBIBAaTbCSl HA NEPCOHAIbHBIX JIAHHBIX PAaOOTHHKA, MOJYYEHHBIX UCKIIOYUTEIBHO B PE3yJbTaTe
UX aBTOMAaTU3UPOBAHHON 00paOOTKU MU 3JIEKTPOHHOTO MOJIy4EHUSI.

— MpEeICTaBUTENN padOTHUKA JIOJKHBI OBITh O3HAKOMJIEHBI O]l PACHMCKY C (eiepalibHbIM 3aKOHOM,
JOKYMEHTaMHU YYpeXKJEHHUs, YCTAaHABIMBAIOUIUMH TMOPSJIOK OOpaOOTKM IEpPCOHATIBHBIX JIaHHBIX
pabOTHUKOB, a TakKe 00 UX MpaBax U 00S3aHHOCTSX B ATOH 001acTu.

— BO BCEX CJIydasix 0TKa3 pabOTHHUKA OT CBOMX IPaB Ha COXPaHEHHUE U 3aIIUTY TallHbl HEIEHCTBUTEJIEH;
— 00paboTKa MepcOHAIbHBIX JaHHBIX MOKET OCYIIECTBISATHCS UCKIIOUUTENBHO B LIEISAX 0OecredeHus
cOoONIOACHNS 3aKOHOB M  HHBIX HOPMAaTHBHBIX  IPaBOBBIX  AKTOB,  PErJIaMEHTUPYIOIIUX
00pa30BaTeNbHYIO JESITeNbHOCTh OPraHW3alud W HMHBIX OTHOILIEHUH, HEMOCPEACTBEHHO CBSI3aHHBIX
¢ 00pa30BaTEIbHON 1EATENBHOCTBIO.

OO6paboTka MepCOHANBHBIX TaHHBIX OOYYaIOLIUXCS MOJKET OCYIIECTBISATHCS B IIENIAX COJEHCTBUS
y4dalumcsl B TpyJI0ycTpoicTBe uepe3 LIeHTp 3aHATOCTH B paMKax JIEHCTBYIOIIEr0 3aKOHOAATEIbCTBRA,
MIPOBEJICHUS] TOCYJapCTBEHHOW HMTOrOBOM  aTTecTallMM, TOCTYIJIEHUs B  oOpa3oBaTesbHbIE
OpraHu3aIiy.

4.3a1uTa nepcoHAJIbHbIX JaHHBIX

4.1. Iox yrpo30i UM OMACHOCTBIO YTPAThl MEPCOHATBHBIX JTAHHBIX TOHUMAETCS €AMHUYHOE WU
KOMILJIEKCHO€, pealbHO€ WM [OTEHLMAJbHOE, aKTUBHOE WJIM T[IaCCUBHOE IMPOSIBICHUE
3JIOYMBIIIJICHHBIX BO3MOKHOCTEM BHEIIHUX WM BHYTPEHHUX MCTOYHHMKOB YIPO3bl CO3/1aBaTh
HeONMaronpusTHble COOBITHS, OKa3bIBaTh JECTaOMIM3UPYIOIIEe BO3JCHCTBUE HA 3alIUIIAEMYIO
nHpOpMaHUIo.

4.2. Puck yrpo3bl m00bIM HHGOPMAIMOHHBIM pecypcaM CO3[Aal0T CTUXUMHbIE OeACTBUS,
AKCTPEMAJIbHBIE CUTYyallUd, TEPPOPUCTHUUYECKHE NIECHCTBUS, aBapUU TEXHUYECKUX CPEJICTB U JIMHHIMA
CBSI3H, JIpyre OOBEKTHBHBIE OOCTOSITENLCTBA, a TAKXKE 3aMHTEPECOBAHHBIC U HE3aMHTEPECOBAHHBIE
B BOBHUKHOBEHHUU yI'PO3bI JIUIA.

4.3. 3amuTta NEPCOHAIBHBIX JAHHBIX NPEICTABIAET COOON MpenynpexaeHue HapylmeHUs
JOCTYITHOCTH, IEIOCTHOCTH, JOCTOBEPHOCTH M KOH(PHUACHIUATHHOCTU MEPCOHANBHBIX JaHHBIX
u obecnedyeHue Oe3omacHOCTH WHGOPMAIMK B MPOILIECCE YMPABICHYECKON M MPOU3BOJICTBEHHON
JESITENbHOCTH YUPEKICHUSI.

4.4. 3amuTa NepCOHANBHBIX TaHHBIX OT HEIIPABOMEPHOI'O MX UCIIOJIb30BAHMS WM YTPAThl TOJKHA
ObITh OOecrieyeHa YYpeKJIEHHEM 3a CUeT €€ CPEJICTB B MOpSAIKE, YCTAHOBJICHHOM (eaepanibHbIM
3aKOHOM.

4.5. «BHyTpeHHsS 3alluTa»: — periaMeHTalus JOoCTyla IepcoHala K KOH(HUACHIHATHHBIM
CBEICHMUSIM, JOKyMEHTaM © 0a3aM JaHHBIX BXOJUT B YHCJIO OCHOBHBIX HaIlpaBJICHHUN
OpraHU3aI[MOHHON 3amKThl HH()OPMALIMK U TpeAHAa3HAuYCHA TSl pa3TpaHUYeHUs TOTHOMOYHA MEXIy
PYKOBOAUTEISIMU U JOJKHOCTHBIMU JIMI[AMU YUPEKICHUS;

— ans obecrieYeHn BHYTPEHHEH 3alIUThl IEPCOHANBHBIX JAHHBIX HEOOXOIUMO COONMIOAATh PSA Mep:
OTpaHMUYEHUE U pErjaMeHTalus cocTaBa pPabOTHHUKOB, (YHKIIMOHAIbHBIE OOS3aHHOCTH KOTOPBIX
TpeOyIOT KOH(PHUACHIINATHHBIX 3HAHMUIA,

n30uparenbHOe U 0O0CHOBAaHHOE pacIpe/ielieHHe JOKYMEHTOB U HH(POPMAIMH MEXKIY PaOOTHUKAMU;
paloHaIbHOE  pasMelieHrue  pabounx  MecT pabOTHHKOB, TMPU  KOTOPOM  HCKITIOYANOCh
ObI OECKOHTPOJIBHOE UCTIONBF30BaHUE 3aIHIIaeMON HH(OPMALINK;



3HaHHE Pa0OTHUKOM TPEOOBAaHMI HOPMATHBHO - METOJMYECKHUX JOKYMEHTOB MO 3aIIUTe HHPOpPMAIUU
M COXpaHEHWW TaWHBI; HaJU4Yhe HEOOXOJUMBIX YyCIOBHH B TOMEMIEHHHA M pabOTHI
¢ KOHGUACHIINATHHBIMU JOKYMEHTAMH U 0a3aMU TaHHBIX;

OpraHm3aIus TMOpSJKa YHUYTOXKEHUS WH(POpPMANNUK; CBOCBPEMEHHOE BBISBICHHUC HApyIICHUS
TpeOOBaHUN PA3PEMIUTEILHON CHCTEMBI JIOCTyNa paOOTHUKAMU YYPEXKICHUS, BOCITHTATEIIbHAS
U pa3bsACHUTENbHAA paboTa C COTPYIHUKAMHU YUPEXKACHHS MO MPEAYNPEKICHUIO yTpaThl LEHHBIX
CBEJICHUH Tpu padboTe ¢ KOHPUIACHIMATBHBIMA JOKYMEHTaMH. 3allUTa IEPCOHAIBHBIX JIAHHBIX
Ha DJJICKTPOHHBIX HOCHUTENAX. Bce mamku, coaepkamiue TIepcoHalbHbIE JaHHBIE pPaOOTHUKOB,
oOydaromuxcs W WX poOAWTENeH (3aKOHHBIX MPEICTABUTENICH) XpaHATCA HAa KOMITbIOTEpE
JOJKHOCTHOTO JIMIA (JTUI]) YUPEXKACHHUS, 3alUIIEHHOM MapoJIeM.

4.6. «BHemnsga 3anuTay:
— 7151 3aIIU Tl KOHGUACHIIMATBHON WHGOPMAIIUU CO3/Ial0TCs LIeTIeHANTpaBIeHHbIE HEOMaronpusTHhIE
YCIOBUSL W TPYAHONPEOJOJMMBIE  TPEMSATCTBUS  JUIsl  JIWIA, TBITAIONIETOCS  COBEPIIUTh
HECAaHKIMOHUPOBAHHBIK  JOCTyn W  oBiaaeHue wuHPopmanuei. llenpto u  pesynbraroMm
HECaHKITMOHUPOBAHHOTO JOCTYIa K MH(POPMAIIMOHHBIM pecypcaM MOKET ObITh HE TOJIBKO OBIAJCHUE
IIEHHBIMU CBEJICHUSIMH M MX UCIIOJIb30BaHUE, HO M UX BUJIOM3MEHEHHUE, YHUUTOXKEHUE, U JIp.;

— TIOJ] TOCTOPOHHUM JIUIIOM TIOHUMAETCS JIF000€ JIUI0, HE UMEIOIIee HETIOCPEACTBEHHOTO OTHOIIIEHUS
K YIPEKIEHHUIO, TIOCETUTENH, PAOOTHUKH IPYTHX OPraHU3alMOHHBIX CTPYKTYp. IlocToponHuMe nuima
HE JOJOKHBI 3HAaTh pacmpeneneHue GyHKIUA, paboyue MPOIECChl, TEXHOJOTHIO COCTaBIICHUS,
ohopMIIeHHUS], BEICHUS W XPaHEHHS TJOKYMEHTOB, JIeJI U pab0OunX MaTepHUalioB;

— s o0ecrieYeHus] BHENTHEH 3aluThl MEPCOHATBHBIX JAHHBIX HEOOXOIMMO COOIIONATh P MeEp:
MOPSZIOK TIpUeMa, ydeTa U KOHTPOJIS IeATeTLHOCTH TIOCETUTEIICH;

MPOMYCKHOM PEXUM  YUPEKICHUS, TEXHUUECKHE CPEJICTBA OXpaHbl, CHUTHAIU3AINUH, TPEOOBAHHS
K 3amuTe HHGOPMAIINH MPYU WHTEPBLIOMPOBAHUH U COOCCEIOBAHMSIX.

4.7. Bce NOMKHOCTHBIC JIMIIA YYPEKJICHUS, CBSI3aHHBIE ¢ 00pa0OTKOM MEepPCOHAIBHBIX JTAHHBIX,
00s13aHbI MMOJNUCAaTh O0O0S3aTENBCTBO O HEpa3MIAICHUH TEPCOHAIBHBIX JIaHHBIX PaOOTHUKOB,
00yJaroIIMXCsi M X POAUTENEH (3aKOHHBIX MPECTaBUTEIIEH ).

4.8. [To BO3MOXHOCTH MEPCOHATBHBIC JaHHBIC 00E3THINBAIOTCS.

4.9. Kpome wMep 3amuThl MEPCOHANBHBIX JAHHBIX, YCTAHOBJEHHBIX 3aKOHOJATEIbCTBOM,
YUpEXKICHUE MOKET BbIpadaThiBaTh HMHBIC MEPhl 3alIUTHI MEPCOHATBHBIX JaHHBIX PAOOTHUKOB,
00YJaroIIMXCsl M MX POJAUTENEH (3aKOHHBIX MPECTaBUTEIICH ).

5. [lepenaua u XpaHeHue NEPCOHAILHBIX JAHHBIX
5.1. Tlpu mepenaue mMepcOHANbHBIX NAaHHBIX pPAaOOTHUKA, OOYYaIOIIErocsi M €ro pojauTesen
(3aKOHHBIX MPEACTABUTENECH ) yUpEKICHUE TOJKHO COOM0IATh CEAYIOIe TPEOOBAHUS:

5.1.1. He coo0mare mnepcoHanbHbIe NaHHBbIE PAOOTHHKA, OOydalollerocs M €ro poauTencit
(3aKOHHBIX TpEJCTaBUTENEH) TPEThel CTOpOoHE 0e3 WX MHCHbMEHHOIO COTJacHsl, 3a HCKIIOYEHUEM
CllydaeB, KOTJa 3TO HEOOXOAMMO B LEJSAX MPEAYNPEekACHUS YTPO3bl KU3HH U 30POBBIO, a TaKKe
B CIIy4asiX, yCTAHOBJICHHBIX (heZepabHBIM 3aKOHOM.

5.1.2. He coo0mare mnepcoHanbHble NaHHBbIE PAOOTHHKA, OOydalollerocs M ero poauTencit
(3aKOHHBIX MPEACTABUTENEH) B KOMMEPUECKUX MeIIX 0e3 UX MUCbMEHHOTO COTJIacHs.

5.1.3. TlpeaynpenuTsh IuIl, MOJYyYUBIINX MEPCOHANBHBIE TaHHBbIE PAOOTHUKA, OOY4aroIIerocs
U €ro poauTesel (3aKOHHBIX MPEACTaBUTENEH) O TOM, YTO MOJTY4YEeHHbIE IEPCOHABHBIE JAHHBIE MOTYT
OBITh HCIIOJIb30BAHBI JIMIIb B IENSIX, /Ul KOTOPBIX OHU COOOIIEHBI (TpeICTaBlIeHbI), U TpebOBaTh
OT ITUX JIHI] IOJTBEPKJIEHUS TOTO, YTO 3TO MPaBUIIO coOMoieHo. JIniia, MoIydyuBIINE TTEPCOHATBHbBIE
JTaHHbIE pabOTHHKA, oOydarolerocs W poauTeNs (3aKOHHOTO MpeAcTaBUTENs) 00s3aHbI COOMIOAATH
PEXHUM CEKPETHOCTHU (KOH(PHUACHIIUATHHOCTH).

5.1.4. PazpemaTh J0CTyll K TEpPCOHAIBHBIM JAaHHBIM pAOOTHUKOB, OOYYAIOIIHUXCS U HX
poauTeneld (3aKOHHBIX MPEICTaBUTENEH) BO3MOKHO TOJBKO CIEHHAIBHO YHIOJHOMOYEHHBIM JIHIIAM
YUpEXKACHHS, IPU 3TOM YKa3aHHBIE JIMIA JOJHKHBI UMETh MPABO MOJIy4YaTh TOJBKO T€ MEPCOHAIbHbIE



JaHHBIE, KOTOPhIE HEOOXOMMBI ISl BHIIOJHEHUS KOHKPETHOH TPYIOBOW (DYHKIIMH, COTJIACHO CITMCKA
CMELUAIBHO YIIOJTHOMOYECHHBIX JIUI] YUPEKACHUSI.

5.1.5. IlepenaBaTh nepcoHaNbHbBIC JaHHBIE PAOOTHUKA MPEICTABUTENSIM PAOOTHHUKOB B MOPSIIKE,
ycraHoBiieHHOM TpymoBeiM KonekcoMm Poccuiickoii dexepannu, U OrpaHAYUBATh 3Ty UHPOPMAILUIO
TOJIbKO TEMH TI€PCOHAIBHBIMU JaHHBIMH paOOTHHKA, KOTOpPhIE HEOOXOIUMBI ISl BBITIOJHEHUS
YKa3aHHBIMU TPEICTABUTEISIMH UX (DYHKIIHH.

5.1.6. Cornacue Ha 00paOOTKYy NEPCOHAIBHBIX JAaHHBIX, pPA3PEUICHHBIX PaOOTHUKOM JUIS
pacripocTpaneHus, 0GOpPMIIIETCS OTAEIBHO OT HHBIX COTJIacuii CyOBEKTa MEePCOHAIBHBIX IaHHBIX
Ha 00pabOTKY ero MepcoHAIbHBIX JAHHBIX.

PaGotomarenr 00s3aH  oOecrmeynTh pabOTHUKY BO3MOKHOCTH  ONPEICTUTH  IEPEYCHb
MEPCOHANBHBIX JAaHHBIX IO KAXKJOH KaTEerOpWW TEPCOHAIBHBIX NAHHBIX, YKa3aHHOW B COTJIACHUU
Ha pacrpoCTpaHEHHUE NMEPCOHATBHBIX JAHHBIX.

B chaywae ecnmm W3 TPENOCTaBICHHOTO pPa0OTHUKOM COTJacHs Ha  PaclpoCTpaHEHHE
MEPCOHATBHBIX JAHHBIX HE CIEIYET, YTO PAOOTHHUK COTIACHIICS C PACIIPOCTPAHEHHUEM IEPCOHAIBHBIX
JMAaHHBIX, TaKWe TEePCOHAJIbHbIE JaHHbIe oOpabarpiBatOTCsS  paboromareneM Oe3  mpaBa
pacrpocTpaHeHus..

B cimydae ecnmum M3 MpenOCTaBIEHHOTO PAaOOTHWKOM COTJIacHsl Ha Iepenady MepCOHaTbHBIX
TAHHBIX HE CIIEAYeT, YTO pabOTHUK HE YCTAHOBUJI 3aIPETHI U YCIOBHS HA  00pabOTKY MEePCOHATBHBIX
TAHHBIX WJIA HE yKa3aJl KaTerOPHH W IEPEYCHb MEePCOHAIBHBIX JAHHBIX, UII 00pabOTKH KOTOPBIX
CyOBEKT MEpCOHANBHBIX JaHHBIX YCTAHABIIMBAET YCJIOBHUS U 3allpeThl, paboTojaarenb oOpabaTbiBaeT
Takue IepCOHAbHBIE TaHHbIE 0e3 BO3MOXXHOCTH Tepenadyd (pacripoCTpaHEHHs, TPEIOCTABICHHUS,
JOCTyIa) HEOTPAHUICHHOMY KPYT'Y JIUII.

B cornacuu Ha pacnpocTpaHeHHe IEPCOHAIBHBIX JaHHBIX PAOOTHHUK BIIPABE YCTAHOBUTH 3aIpPEThI
Ha nepefady (KpoMe IpeIOCTaBIECHUsl [OCTyIa) 3TUX IEPCOHAIBHBIX JaHHBIX PabOTOJATEIIO
HEOTPaHMYECHHOMY KpYTY JIMI], a TakKKe 3ampeThl Ha 0O0paOOTKy MM YCJIOBHS 00pabOTKH (Kpome
MOJIy4EeHHUs JOCTYNA) ATUX NEPCOHAIBHBIX JaHHBIX HEOIPAaHUUYEHHBIM KPYIOM JIMIL.

OTtka3 paborojarenss B YCTAaHOBICHMM pPAOOTHUKOM JAHHBIX 3alpeToB M yCIOBHH
He pgomyckaercs. Ilepenada (pacnpocTpaHeHHe, IPEAOCTaBIEHUE, TOCTYI) MEPCOHAIBHBIX JaHHBIX,
pa3pelIeHHbIX PAa0OTHUKOM sl paclpoCTpaHEHMs, AOJDKHA ObITh IMpEeKpalleHa B Ji00oe Bpems
no ero tpeboBaHuto. JlaHHOe TpeOOBaHHE MOJDKHO BKIIOYATh B ceOs (aMHINIO, UM, OTYECTBO
IIPU HaIW4YMM), KOHTAaKTHYIO HHpopMmanuio (HoMmep TesedoHa, aapec 3JIEKTPOHHOW IOYThHl WM
IIOYTOBBII ajpec) paOOTHHKA, a TaKKe IEepeueHb MEPCOHAIBHBIX JAHHBIX, 00pabOTKa KOTOPBIX
IOJUIEKUT MPEKPAILIECHUIO.

JlelicTBue coryiacusi pabOTHHKA Ha PacHpOCTPaHEHUE INEPCOHANbHBIX JAHHBIX, IpeKpalaercs
C MOMEHTa IMOCTYIUIEHUs paboTojaTeNo JaHHOro TpeOoBaHus. PaboTHUK BIpaBe OOpaTUTHCS
c TpeOOBaHMEM HPpPEKpPaTUTh Iepenady (paclnpocTpaHEHHE, NPEAOCTaBICHHUE, JOCTYI) CBOMX
NIEPCOHATBHBIX JAaHHBIX, paHee pa3pellieHHbIX JUIs paclpoCTpaHeHHs, K Jo0oMy My,
oOpabaTbIBaroIIEMy €ro nepcoHallbHbIe JJaHHbIE, B CIIydae HecoOM0IeH s o10xkeHni deepanbHOro
3akoHa oT 27.07.2006 Ne 152-®3 unu 06paTUTHCS ¢ TAKUM TPeOOBAHUEM B CY/I.

5.2. XpaHeHHe NMepCOHATBHBIX JAHHBIX PAOOTHUKOB, OOYYAIOIIMXCS M UX pojauTeneil (3aKOHHBIX
npeJcTaBuTeNei):

5.2.1. IlepcoHanbHble JaHHbIE PAOOTHUKOB, OOYYAIOUIMXCH W HX poAUTENeH (3aKOHHBIX
npeacTaBuTeniei) oOpabaThIBalOTCS U XpaHATCA B 2JIEKTPOHHOM BUZE B MH(QOPMAIIMOHHBIX CUCTEMaX.
JlocTynl K TepCOHAIbHBIM JIaHHBIM PAOOTHUKOB, OOYYAIOUIMXCS W HUX pojauTesedl (3aKOHHBIX
npeacTaBuTesiell) B MH(MOPMAIMOHHBIX CHUCTEMaX OCYILECTBIISETCS COIJIAaCHO pa3pelIuTeNbHON
CHCTEMBbI MaTPHIIbI IOCTYIA K NEPCOHATIBHBIM JJTaHHBIM.

5.2.2. TlepcoHaipHble JaHHBIE PAOOTHUKOB, OOYHYAIOIMIMXCS M HX pojauTeneil (3aKOHHBIX
IpeJcTaBUTeNe) XpaHATCs B OyMaKHOM BapHaHTE B JIMUHBIX Jieax B IIKady, 3aKpbIBAIOIIEMCS
Ha 3aMOK.



5.2.3. TpynoBble KHHXKKHA PaOOTHUKOB XPAHATCS B ceii(pe y BemylIero Crenuaiucta mo Kaapam.

5.2.4. TlpaBa jocTynma K MEPCOHAJBHBIM JAHHBIM pa3rpPaHUYEHbl MEXAY pa3IMuYHbIMU
KAaTEeropusiMu I0Jb30BaTelIed (CUCTEMHbBIE aJMUHUCTPATOPBI, COTPYAHUKH, POIUTENIH, YYEHUKH,
OTBETCTBEHHBIN 3a OpraHu3allli0 NEepCOHANBHBIX JaHHBIX). Bxom B cuctemy
OCYILIECTBIISIETCS TOJIBKO MPU BBEACHUH JIUYHOTO NapOJIsl [10JIb30BATEIS.

5.2.5. BHemHu#i 10CTyI K MEPCOHANBHBIM JaHHBIM PaOOTHUKOB, OOYUJAIOMIUXCSI U UX POAUTENICH
(3aKOHHBIX NPEACTABUTENCH) UMEIOT KOHTPOJbHO-PEBU3MOHHBIE (HAJ30PHbIE) OpraHbl NPU HAJTUYUU
JOKYMEHTOB, HA OCHOBAHUU KOTOPBIX OHU MPOBOJISAT IIPOBEPKY.

JIMCTaHIIMOHHO NEPCOHAJIbHBIE JAHHBIE MOTYT ObITh IPEJICTABIEHBI HAJI30PHBIM OpraHaM TOJIbKO
o MHCbMEHHOMY 3arpocy. CrpaxoBbie (DOHIIBI, HErOCYIAPCTBEHHBIE TEHCHOHHBIC (POHMBI, IPyrue
OpraHM3aliy U YUpeKIeHUs, a TAKKe POJCTBEHHUKHU U WIEHBI CEMbH paOOTHUKA, 00yYaroerocs: uin
€ro pojauTened (3aKOHHBIX TPEJCTaBUTENEH) HE HMEIOT JOCTyla K HEepCOHAIbHBIM JaHHbIM,
3a HCKIIOYEHHEM HaJu4us IHUCBbMEHHOTO COTJIacHs C€aMoOro pabOTHUKA, pOAMTENEH (3aKOHHBIX
MpeACTaBUTENECH) ydaIerocs.

5.2.6. Tlomemienus, B KOTOPOM XpaHSTCSA IEPCOHAJIbHBIEC JaHHBIE PAOOTHUKOB, OOYYaIOIIUXCS
U UX poauTenel (3aKOHHBIX NPEeACTaBUTENEH ), JOIKHBI OBITH 000PYI0BaHbI HAJIEKHBIMU 3aMKaMHU.

6. locTyn K nepcoHAJIbHBIM JaAHHBIM
6.1. BHyTpenHuit gocrym:
6.1.1 IlpaBo nocTyma K NepcoHalbHBIM JaHHBIM PAOOTHHUKOB, OOy4YalOUIUXCAd U MX pOAUTENEH
(3aKOHHBIX MPEJICTABUTENIEH) YCTaHABIUBaETCs pukazoM aupekropa OO.
6.2 BHemHui noctyn (apyrue opraHu3aliiy, YUpeKISHHs U rpaskJaHe) perJjaMeHTUpOBaH B I1.5
naguoro IlonoxeHus.

7. IlpaBa paboTHMKA, poauTesiell (3aKOHHBIX NpeAcCTaBUTeNel) B 1LeJAX odecnevyeHUus

3aIIMThI MEPCOHATbHBIX JAHHBIX
PabGoTHuk, ponuTtenu (3aKOHHBIE TTPEICTABUTENIN) 00YJAIOIIETOC UMEIOT TIPABO:

7.1. TlomyuaTp JAOCTYm K CBOMM TMEPCOHAJBHBIM JaHHBIM (JAHHBIM CBOETO peOCHKA)
U O3HAaKOMJIGHHE C HHMMH, BKJIOYas MpaBO Ha OE3BO3ME3/IHOE IOJIydeHHWE KONUil 1000 3amucw,
coJieprkalieil nepcoHaabHbIe JaHHBIE.

7.2. TpeboBaTh OT YYPEKICHHS YTOUHEHHUS, HCKIIOUEHUS WIM HWCIPABICHUS HEMOIHbIX,
HEBEPHBIX, YCTapeBIIHUX, HEJIOCTOBEPHBIX, HE3aKOHHO TOJYYCHHBIX WJIM HE  SBISIOLINX
HE0OXO0IMMBIMHU JUIS YYPEKICHUS IEPCOHAIBHBIX JaHHBIX.

7.3. TpeboBaTh U3BEUICHUS YUPEKICHUEM BCEX JIUL, KOTOPHIM paHee ObUIM COOOIIECHbI HEBEPHBIE
WIM HENOJHbIE I[epPCOHANbHbIe JaHHble, 000 BCEX MPOU3BEIECHHBIX B HHUX HCKIIOYEHUSX,
WCIPABJICHUAX WU JAOMOJHEHUSX.

7.4. Ilony4atb OT yUpeXACHHUS:

— CBEICHHMS O JIMIIAX, KOTOPbIE UMEIOT JOCTYI K MEPCOHAIbHBIM JAHHBIM MM KOTOPHIM MOXKET
OBITh TIPEIOCTABIICH TAKOW JOCTYII;
— IepedYeHb 00pabaThIBa€MbIX MEPCOHANBHBIX JAHHBIX U UCTOYHUK UX MOJIy4EHUS;
— CpoKH 00pabOTKH NEPCOHATBHBIX JAHHBIX, B TOM YHCJIE CPOKU MX XPaHEHMUS;

— CBEJCHHSA O TOM, KaKHUe IOpUIUYECKHE MOCIEICTBUS Ul CyObeKTa MEepPCOHAIBHBIX IaHHBIX
MOJKET MOBJIeYb 32 cO00M 00pabOTKa ero nepcoHaIbHbIX JAHHBIX.

7.5. O6xanoBaTh B YIIOJHOMOYEHHBIH OpraH Mo 3allUTe MpaB CyObEKTOB EPCOHATBHBIX JAHHBIX
WIN B CyJeOHOM MOpsKE HENpaBOMEpHbIE AEUCTBUS WM Oe3/1eiCTBUS yupexIeHHs Mpu 00paboTKe
U 3aIIUTE MEePCOHAIBHBIX JaHHbIX.

7.6. Poqurenu (3aKOHHBIE MPEACTABUTENN) OOyUalOMIErocs HE JIOJDKHBI OTKA3bIBaThCS OT CBOUX

MIPaB Ha COXPaHEHUE U 3aLUTY TailHbI.



8. OTBeTCTBEHHOCTH 32 HapylleHHe HOPM, PeryJupyrolmux oo0padoTKy M 3alIUTY
MePCOHAIbHBIX JAHHBIX

8.1. PaOoTHUKM Y4YpeKICHHWs, BHUHOBHBICE B HAPYLIICHHMH HOPM, DErYIUPYIOIIUX 00paboOTKy
MEPCOHATBHBIX JTAHHBIX PA0OTHUKA, OOYYAOIIErOCs M €ro POJUTENeH (3aKOHHBIX MPEIACTABUTEIICH )
HECYT JUCHMIUIMHAPHYIO, aJIMUHHCTPATUBHYI, TPAKIAHCKO-TIPABOBYIO W/WIM  YrOJOBHYIO
OTBETCTBEHHOCTH B COOTBETCTBHUH C (heIepaTbHBIMH 3aKOHAMH.

8.2. Jlupekrop YyYpeKISHHS 3a HapylUIeHHEe HOpM, PETYJIHPYIOIUX NOJIydeHue, oOpaboTKy
U 3aIUTY EPCOHATBHBIX JaHHBIX PA0OTHUKA, HECET aIMHUHHUCTPATUBHYIO OTBETCTBEHHOCTH COTJIACHO
cT. 5.27 n 5.39 Konekca 00 agMUHHCTpaTUBHBIX paBoHapyleHusx Poccuiickoit denepannu, a Takxe
BO3MeIIaeT pabOTHUKY ymiepO, NPUYMHEHHBIH HEMPAaBOMEPHBIM HCIIOJIB30BAaHHEM HH(pOpMAIHH,
coJiepKarieil mepcoHalbHbIe JaHHbIE paOOTHHUKA.
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